
Instructions to Authors Page 1 of 2     © Institute of Materials Engineering Australasia Ltd, 
2008 

 

GUIDELINES FOR PAPERS FOR MATERIALS FORUM 
 

A. Staffmember, A.N.Other* 
 

IMEA Headquarters, PO Box 19, Parkville, Victoria, 3052 
* Advisory Committee, University of the Suburbs, Melbourne, 3000 

 
ABSTRACT 
 
Below are guidelines to assist you when preparing both your paper for Materials Forum CD ROM. To achieve 
consistency and permit good republication, we ask all authors to follow these guidelines as closely as possible.  The 
document also includes a biographical details request and a transfer of copyright form which must be returned with your 
paper by the 1st September 2008.  Note that bold text emphasis (or underline) in this document is for clarity and is 
not part of the required layout. 
 
1 WRITTEN PAPER 
 
Papers will be put onto a CD ROM which will be given 
to all IMEA Members and conference delegates. The 
Proceedings will also be sold through the Engineering 
Materials Bookshop after the conference. 
 
A transfer of copyright document form is included for 
your signature and return with the paper.  If your paper 
is selected for republication, then a separate copyright 
transfer will be required for the republishing journal. 
 
Your presentation is to a professional society meeting.  
Advertising and overtly commercial content are not 
acceptable in technical papers.  A capability session is 
being made available to organisations to permit them to 
demonstrate their capabilities and previous work. 
 
All technical papers submitted will be peer reviewed.  
The technical committee may require amendments to 
your paper before publication and for this reason, 
adherence to the submission deadline is essential.  
Papers selected for republication may undergo a 
separate reviewing procedure for the journal involved. 
 
1.1 General Guidelines 
 
To ensure inclusion in the Proceedings the following 
guidelines must be strictly adhered to: 
• use standard A4 pages 
• maximum of 28 pages 
• printed on one side only  
• printed in single line spacing 
• centred title (in font 4 points larger than the body 

text), author(s) and affiliation(s) are as shown on 
this page with the abstract left justified and in a 
single column.  We will assume that the first listed 
author is the presenter and will expect a registration 
form for that person.  

• remaining text printed in double column page 
format fully justified 

• printed in 10 pitch (Note:  there is no 
photoreduction in the publication) 

• printed in TimesNewRoman font 

• printed on clean white paper (not letterhead) 
• photographs in clear black and white 
• diagrams in clear black and white 
• left and right margins 2.0 cm 
• top and bottom margin of 2.0 cm  
• SI measurement units only to be used 
• no page numbers although pencil notations on 

back of each page are permissible 
• An electronic copy of the paper must be 

submitted in MS Word  format.  Send large 
files by on disc or CD ROM by post to address 
below.  Alternatively e-mail to 
events@mateng.asn.au.  Files larger than 1 
Megabyte should be zipped to save transmission 
time. 

• a brief cv/biography and copyright transfer must  
accompany your manuscript (see last page). 

 
1.2 Headings 
 
Do not underline headings.  Leave one blank line 
before and after each heading. 
 
1 MAJOR HEADING UPPERCASE, LEFT 
JUSTIFIED AND BOLD AND TWO 
POINTS LARGER THAN BODY TEXT 
 
1.1 Intermediate Heading in Lower Case and Bold 
 
1.1.1 Minor headings in plain lower case 
 
1.3 Figures and Tables 
 
All figures and table should be numbered and each one 
must be located in the document, as close as practical 
after the first reference to it.  All micrographs must be 
clear, black and white originals. (Originals will not be 
returned) 
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1.4 References 
 
References are to be made by sequential index number1 
with a listing in a final Reference section at the end of 
the text.  The formats below should be followed 
carefully so that the paper is ready for republication.  
 
A referenced journal article: 
Authors: Journal, year, volume (number) pages. 
Example:  

R.A. Miller, P. Agarwal, and E.C. Duderstadt: 
Ceram. Eng. Sci. Proc., 1984, vol. 5(78), pp 
470-78.  

References to books should include the edition, editor, 
and publisher.  
Authors, Title, edition, Editors, Publisher, City, Year, 
pages. 
Examples:  

J. Sickfeld: Adhesion Aspects of Polymeric 
Coatings, 5th ed., K.L. Mittal, ed., Plenum Press, 
New York, 1983, pp. 543-67.  
Anon.: in 19th Annual Book of ASTM Standards, 
Part 17, American Society for Testing and 
Materials, Philadelphia, PA, 1969, pp. 636-42. 

A private communication or company and agency 
reports may be cited when required. The citation must 
include the affiliation and, where necessary, the address 
of the person involved as well as the year. Papers 
presented at meetings but not published are in this 
category. These must contain the Dissertation Abstracts 
number, if available.  
Examples: 

J. Smith, promotional literature titled "ABC 
Coatings - a New Technology," AAA Company, 
123 Madison Ave., New York, NY 11733 
(undated), 5 pp. 
P.A. Siemers and W.B. Hillig, 
Thermal-Barrier-Coated Turbine Blade Study, 
NASA Cr-165351, Aug 1981, NASA-Lac, 
Cleveland, OH. 
P. Ostojoc, The Adhesion of Thermally Sprayed 
Coatings, Ph.D. Thesis, Monash University, Dept. 
of Materials Engineering, Clayton, 3168, Australia, 
1986. 

 
If you have any further queries please contact: 
 
Institute of Materials Engineering Australasia Ltd 
PO Box 19  
Parkville Victoria Australia   3052 
Ph (03) 9326 7266            Fax (03) 9326 7272 
Email: events@materialsaustralia.com.au 
 
 
2 YOUR CHECKLIST 
 
[  ] Two printed copies of paper included. 
[  ] Disc/CD copy posted OR paper emailed. 
[  ] Biographical notes included. 

 
1  

[  ] Transfer of copyright completed. 
[  ] Employer clearance to publish obtained. 
3 BIOGRAPHICAL NOTES 
 
Please complete and return with your paper.  Please 
PRINT or type your answers. 
 
Presenter's name (as you wish to be introduced)  
 
 
....................................................................... 
Position title 
 
 
....................................................................... 
Affiliation 
 
....................................................................... 
Paper title 
 
...............................…………….................................... 
 
.................................................……………................... 
 
...................................................................…………..... 
Your background (training, jobs, interests) 
 
.....................................................................…………. 
 
.....................................................................…………. 
 
.....................................................................…………. 
 
.....................................................................…………. 
 
 
4 TRANSFER OF COPYRIGHT 
 
Please complete as appropriate and return with your 
paper.  If you do not provide a copyright clearance,  
we cannot include your paper in the proceedings. 
 
[  ]  My employer has given clearance for this paper to 
be published. OR 
[  ]  I am the holder of the copyright for this paper and 
 
 [  ]  I hereby transfer copyright of this paper to the 
Institute of Materials Engineering Australasia Ltd.  The 
Institute grants the author a free licence to republish the 
article provided that the prior IMEA publication is 
acknowledged. 
 
 
 
 
Signature ......................................................... 
 
 
 
Date        ........................................................   
 


